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1. Go to MyAccess and log in using your NetId and 
password under the Student tab 
 



2. Click on the “Financial Aid” tab 



3. These options will appear and we’ll explain  
     what each one means.  



4. If you want to view what requirements you have 
left to fulfill for your financial aid, click “Student 
Requirements” 
 
 



5.A similar page will appear if you fulfilled all of 
your requirements.  If you have requirements to 
fulfill, there will be more information with what 
is left to complete.  



  
6. If you want to view your award information, 
click “Award Information” 
 
 
 



7. Click “Award Overview” to view you financial 
aid award. 



9. This page shows you your calculated need and 
financial aid award 



9. If you are satisfied with your award offer, click 
“Accept Award Offer”.  You can… 



Once you decided what to do with your award offer, 
this will show your decisions. 



If you want to notify the school of your outside 
scholarships, click “Resources/Additional 

Information” 



Follow these instructions as stated on the page: 
Please note that each scholarship will be reported on two 
lines and the amount should be evenly split for the Fall 
and Spring semesters. 
 
• Step 1. Type the name of the scholarship into the box in the 

column that says "Resource Description" (Ex. Knights of 
Columbus Scholarship). 

• Step 2. Using the drop-down bar in the column that says 
"Term," select a term (Ex. Fall 2013). 

• Step 3. Enter the amount that you will receive for each semester 
(report half of the total amount for each semester). 

• Step 4. If this scholarship payment will be sent to you directly, 
rather than to Georgetown University's Office of Student 
Financial Services, please note it in the "Comments" field (Ex. "I 
will receive this scholarship directly."). Otherwise, there is no 
need to write a comment.   



Scroll down and this is where you will type in the 
information for your scholarship 



In order to process your financial aid, you must 
complete the “Student Aid Release Form” 



Here, you will be asked several questions that you 
will need to answer.  Once you answer, the page will 

look like this if you have accepted the statements. 



You just learned the basics of navigating your 
financial aid on MyAcces.  If you have further 

inquiries, please contact your financial aid counselor.  
Visit gucommonse.com for more financial resources. 
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